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Student-Centered Learning Environment

Community
Collaboration

Parenting and
Family Skills

Communicating

Learning
at Home

Framework
for

Participation

Volunteering

Decision
Making

Family-Community
Partnership with the Schools

����������	�


Parenting—Build on parenting strengths and help families improve parenting
skills. Facilitate support systems and networks to enable families to effectively
nurture their children.

Communicating—Design and implement effective two-way
communication practices to reach families, both individually and collectively.
These practices should ensure that families and school staff communicate back
and forth about their children.

Learning at Home—Provide for families and school staff to work together in
developing learning goals and offering opportunities for learning activities at
home and in the community to meet the goals.

Volunteering—Recruit and organize volunteer participation from families and
the community at-large.

Decision Making—Design governance structure through which parents are
partners in policy decisions so that families have opportunities to give their
opinions and to participate in decision making about school programs. Recruit
families to act as advocates and decision makers and represent other parents and
families.

Community Collaboration—Establish partnerships with individuals and orga-
nizations in the community.
*Based on the research of Joyce Epstein, co-director, Center on Families, Communities, Schools &
Children's Learning, John Hopkins University. Implementation through the League of Schools
Reaching Out, Institute for Responsive Education, Boston.
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Leadership—Who is in charge and has the
authority to organize and assign tasks? One per-
son should be accountable for the results.

Analysis—What are the needs and challenges?
What results do you want? Develop a basis for
your efforts.

Planning and Policy Development—What must
be done? How? Who will do it? What is the time
line? School board policy and district and school
procedures may need to be developed.

Action/Implementation—With the groundwork
laid, how much of the plan can you put  in place?
While the six types of family-community partici-
pation for schools are interrelated and important
for a comprehensive approach, determine what is
possible and practical at any given time. Don’t
delay doing something because the whole plan is
not in place.

Evaluation—What worked? What didn’t?
What needs changing or fine tuning? Listen and
learn from experiences.
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(Sample) 

You are invited! As a volunteer, you can help children learn.
Please share your time, skills, or interests with our 

students. You need not be experienced in teaching, just 
willing to share. The gift will help our students develop 
positive attitudes toward learning and motivate them to 
achieve their potential. 

On the form below, please indicate how you are willing to 
help. We have provided a list to give you some ideas. We 
welcome your suggestions. This form may be returned in 
person or by mail to any school office. We will contact you 
regarding future involvement. Thank you! 

Your Name Telephone Area/No. 
(Daytime) 

(Evening) 

Address: Street/City/Zip 

Names and grades of your children, if any, attending our schools 

 

I am willing to help students by 

� ��Coming to School� ��Working from my Home ��No Preference 

I Prefer to Work At   (Name of School) 

I Prefer to Work with the Following Students 

� ��Elementary� ��Middle School ��High School ��No Preference 

I have the following skills to share: 
��Sewing/Needlecraft 

��Working with One Child 

��Typing/Word Processing 

��Working with a Small Group 

��Making Phone Calls 

��Making a Presentation to a Class 

��Cutting Paper Shapes 

��Installing/Designing Bulletin Boards 

��Working with Simple Carpentry 

��Shelving/Cataloguing Books 

��Filing 

��Posting Flyers in the Neighborhood 

��Making Posters/Banners 

��Providing Childcare 

��Reading Stories to Children or 
Listening to Them Read 

��Bookkeeping 

��Keeping Score at Athletic Events 

��Working on Publicity 

��Helping with Math or Science Skills 

��Providing Transportation 

��Organizing School Events or Fund-
raisers 

��Chaperoning Field Trips, Bus Trips, 
or Dances 

��Writing Grants 

��School Decision-Making or Advisory 
Committees 

��Talking About Career

Other Ways I could Help 

My Other Hobbies/Skills (e.g., Camping, Architecture, Swedish Cooking, Local History, Calligraphy, etc.) are 

I have Access to a  

� ���Computer ����Pickup Truck or Van� ��Sewing Machine��� ��Video Camera 
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Personally identifiable information collected on this form will be used to best handle any emergency medical situation that 
may occur. Such information will not be released without permission and will be retained only for the duration of volunteer 
service. 

Volunteer’s Name 

Name of Person to contact in case of an emergency: 

 

Telephone Area/No. 

(Home) 

(Work) 

If there is no answer, call:  (Name of Relative, Neighbor, etc.) 

 

Telephone Area/No. 

(Home) 

(Work) 

I authorize all treatment deemed advisable and suggest : (Name of Doctor) 

 

Telephone Area/No. 

(Home) 

(Work) 

OR, the Emergency Room at  (Hospital, Clinic, or Other)  

OR, if unavailable, any appropriate medical care deemed advisable by volunteer station authorities 

 � Yes � No 

Volunteer’s Signature   (Cross out any of the above options you do not want) 

� 

Date 

 
���������
If you have any unusual health hazards such as easily bleeding, serious drug allergies, or 
are not to be referred to a doctor for religious reasons, put an  “X”  in the box and describe 
the situation in the space below.  

 

 

 

 

 

 

 
 

 

 
 
 

 

 

 

 

 I am taking medication on a continuing basis for the following conditions: 
Medication 

 

 

 

Condition 

 

 

 

Source: RSVP of Dane County 
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(Sample) 

 
Dear :  (Date) 

   has applied for a volunteer position with the 

   (School/Program). Your name has been given as a personal  

reference. Please complete this form and return it in the enclosed envelope. 

The program provides meaningful volunteer activities. Volunteers respond to local community needs in many 
human service areas throughout the area. 

Volunteer position applied for:  

1. How long have you known the applicant?   

2. How well do you know the applicant? (Check ) 

� Very Well � Well � Average � Little � Very Little 

3. Your relationship to the applicant: (Check) � Co-worker � Employer � Friend 

 � Relative � Other (Please specify) 

4. In your opinion, would this person be a responsible and reliable volunteer for the applied position? 

� Yes � No (Please explain) 

 

5. Would you recommend the applicant as a volunteer with our program? � Yes � No 
(Please explain) 

 

6. Is there anything about this individual that would cause difficulty in their participation as a volunteer? 
(If so, what?) 

 

7. Please check the most appropriate column that best describes the applicant. 

  Usually Sometimes Never Don’t Know 

 Cooperative � � � � 
 Calm under stress � � � � 
 Patient � � � � 
 Well-adjusted � � � � 
 Confident � � � � 
 Personable � � � � 
 Able to make decisions � � � � 

Reference’s Signature 

� 

Date Signed 

Thank you for completing this form. Please return it to (Name of School Volunteer Coordinator and  School’s Address)  

  

Source: RSVP of Dane County 



School Volunteer Program 
Hour Log Sheet 

Month 

Volunteer Name Phone 
Grade 
Unit Time In & Out Day Date Teacher/Program/Activity 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

Please sign in when entering the building.  •  Thank you! Your time and effort as a school volunteer are greatly appreciated. Source: Janesville School District 
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(Sample)  

Date of Assignment Date Request Received  

School Teacher’s or Supervisor's Name 

Volunteer’s Name 

Volunteer’s Assignment Total Hours per Assignment 

What were the strengths of the assignment? 

 

 

 

What were the weaknesses of the assignment? 

 

 

 

Would you accept this type of program again? 

� Yes � No 

How did the children react to the 
program? 

� Excellent � Good 

� Fair � Poor 

Did the children appear to be comfortable with 
you? 

� Yes � No 

Additional Comments 

 

 

 

Source: RSVP of Dane County 
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Volunteer’s Name School 

Teacher’s/Supervisor’s Name  

 1. Describe what you do as a school volunteer: 
 

 2. How would you describe your volunteer experience? 
  � Excellent � Good � Satisfactory � Unsatisfactory 

 3. Does the teacher ask you how the students are doing? � Yes � No 

 4. Does the teacher let you know how you are doing? � Yes � No 
  In what way? 

 

 5. Do  you think you have adequate time to discuss the students and assignments with the teacher? 
  � Yes � No Comments: 

 

 6. Are you regular in attendance? � Always � Most of the time � Sometimes 
  If there are problems, please describe. 

 

 7. How would you rate the relationship you have with the students? 
  � Excellent � Good � Satisfactory � Unsatisfactory 

 8. Do you work with any of the following minorities? If so, how many have you helped during the year? 
              African American             American Indian              Asian/Pacific Islander 

              Bi-racial             Spanish/Hispanic              Handicapped 

 9. How do the teacher(s)/supervisor and student(s) show you that you are appreciated? 

 

10. Would you like to work with the same teacher/supervisor next year? � Yes � No 
  If not, please explain: 

 

11. How could the staff be more helpful to you? 

 

12. May this information be shared with your teacher/supervisor? � Yes � No 

13. Other comments 
 

Source: RSVP of Dane County 
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